
 

 

 
 
 

 

 

 

 

 

 

 

 

 
First Name: ____________________________        Last Name: _____________________________ 

 

          EQ ID: ________________________                             Year Level: _____________ 
 
          Checklist - The following forms will need to be signed OR sighted 
 

            ☐      Application for Student Enrolment 

            ☐        Enrolment Agreement   

         ☐      Online Services Consent form 

         ☐      State School Consent form  

            ☐        Student Resource Scheme 

         ☐  Original Birth Certificate or Passport (sighted) 

             2x Proof of residential address; ie recent Rates, Utilities Bill, Rental Agreement (photocopy) 
 

          If applicable 
 

         ☐        Request to Administer Medication at School  

         ☐      Custody Order  

         ☐      Visa (if child born overseas)  

 



 

 

 

 

 

 

Congratulations on choosing Raceview State School for your child’s 

education.  I know that you and your child will find your time at 

Raceview rewarding and highly successful.  

 

Our school has a strong family tradition, a proud record of academic, 

sporting and cultural achievements and an ongoing commitment to 

excellence. 

 

Parental support is a vital element of any school’s identity, and we are 

fortunate to enjoy a strong and close working relationship with the 

community.  Parent assistance and involvement is welcomed.   We 

encourage families to be involved in our school, events and activities. 

 

This is our school, exceptional staff, wonderful students, dedicated 

families and a supportive community.  

 

 

 

 

 

Vicki Hyne 

Principal 

 

Respectful   Resilient  Ready to Learn 
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INSTRUCTIONS  
Please refer to the Application to enrol in a Queensland state school information sheet at the end of this form when completing this 

application. Completion and submission of this application form to the school does not confirm enrolment. The school will notify 

you of the outcome of your application as soon as practicable.  

Failure or refusal to complete those sections of the form marked with an (*) or to provide required documentation may result in a 

refusal to process your application. These questions and your consent are considered necessary to ensure the school can 

undertake its administrative and care responsibilities.  

Sections of the form not marked (*) are optional. However, failure to complete these sections may result in the school not being 

eligible for important Federal and State Government funding reliant on such information. Parents of all students in Australia have 

been asked to provide information on their family background as part of a national initiative towards providing an education system 

that is fair to all students, regardless of their background. The required information includes the Indigenous status and language 

background of the student, and the education, occupation and language background of the parents.  

If you have any questions about the enrolment form or process, or require assistance completing this form, including translation 

services, please contact the school in the first instance. 

PRIVACY STATEMENT 
 The Department of Education (DoE) is collecting the information on this form for the purposes outlined in the Education 

(General Provisions) Act 2006 (Qld) (EGPA 2006), and in particular for: i. assessing whether your application for enrolment 

should be approved ii. meeting reporting obligations required by law or under Federal – State Government funding 

arrangements iii. administering and planning for providing appropriate education, training and support services to students iv. 

assisting departmental staff to maintain the good order and management of schools, and to fulfil their duty of care to all students 

and staff v. communicating with students and parents. This collection is authorised by ss. 155 and 428 of the EGPA 2006. DoE 

will disclose personal information from this form to the Queensland Curriculum and Assessment Authority when opening student 

accounts, in compliance with Part 3 of the Education (Queensland Curriculum and Assessment Authority) Act 2014 (Qld). 

Personal Information from this form will also be supplied to Centrelink in compliance with ss.194 and 195 of the Social Security 

(Administration) Act 1999 (Cth). De-identified information concerning parents’ school and non-school education, occupation 

group and main language other than English and students’ country of birth, main language other than English, gender and 

Indigenous status, is supplied to the Australian Government Department of Education in compliance with Federal – State 

Government funding agreements. Personal information collected on this form may also be disclosed to third parties where 

authorised or required by law. Your information will be stored securely. If you wish to access or correct any of the personal 

information on this form or discuss how it has been dealt with, please contact the school in the first instance. If you have a 

concern or complaint about the way your personal information has been collected, used, stored or disclosed, please also 

contact the school in the first instance. 
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This enrolment agreement sets out the responsibilities of the student, parents or carers and the school staff about the 
education of students enrolled at Raceview State School.  
 
Responsibility of student to: 

• attend school on every school day for the educational program in which they are enrolled, on time, ready to learn 
and take part in school activities 

• act at all times with respect and show tolerance towards other students and staff 

• work hard and comply with requests or directions from the teacher and principal 

• abide by school rules/expectations as outlined in the Student Code of Conduct, including not bringing items to 
school which could be considered as weapons (e.g. dangerous items such as knives) 

• meet homework requirements and wear school’s uniform (if applicable) 

• respect the school property. 
 
Responsibility of parents/carers to: 

• ensure your child attends school on every school day for the educational program in which they are enrolled 

• advise the school as soon as possible if your child is unable to attend school and reason/s why (e.g. child is sick) 

• attend open meetings for parents/carers 

• let the school know if there are any problems that may affect your child’s ability to learn 

• ensure your child completes homework regularly in keeping with the school’s homework policy 

• treat all school staff with respect  

• support the authority of school staff thereby supporting their efforts to educate your child and assist your child to 
achieve maturity, self-discipline and self-control 

• not allow your child to bring dangerous or inappropriate items to school 

• abide by school’s instructions regarding access to school grounds before, during and after school hours 

• advise principal if your child is in out-of-home care 

• keep school informed of any changes to your contact details or your child's details, such as home address, email 
address and phone number 

• ensure the school is aware of any changes to your child's medical details. 
 
Responsibility of school staff to: 

• design and implement engaging and flexible learning experiences for individuals and groups of students 

• inform parents and carers regularly about how their children are progressing 

• design and implement intellectually challenging learning experiences which develop language, literacy and 
numeracy 

• create and maintain safe and supportive learning environments 

• support personal development and participation in society for students 

• foster positive and productive relationships with families and the community 

• inform students, parents and carers about what the teachers aim to teach the students each term 

• teach effectively and to set high standards in work and behaviour 

• clearly articulate the school’s expectations regarding the Student Code of Conduct and the Student Dress Code 
policy 

• ensure that parents and carers are aware that the school does not have personal accident insurance cover for 
students 

• advise parents and carers of extra-curricular activities operating at the school in which their child may become 
involved (for example Program of Chaplaincy Services, sports programs) 

• set, mark and monitor homework regularly in keeping with the school’s homework policy 

• contact parents and carers as soon as possible if the school is concerned about the child’s school work, behaviour, 
attendance or punctuality 

• notify parents/carers of an unexplained absence of their child as soon as practicable on the day of the student’s 
absence (allowing time for parents/carers to respond prior to the end of the school day) 

• deal with complaints in an open, fair and transparent manner in accordance with departmental policy 

https://ppr.qed.qld.gov.au/pp/enrolment-in-state-primary-secondary-and-special-schools-procedure
https://ppr.qed.qld.gov.au/pp/enrolment-in-state-primary-secondary-and-special-schools-procedure
https://ppr.qed.qld.gov.au/pp/customer-complaints-management-procedure
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• treat students and parents/carers with respect. 
 
 

➢ Student Code of Conduct (can be found on our website https://raceviewss.eq.edu.au/ ) 
➢ Student Dress Code can be found on our website https://raceviewss.eq.edu.au/ ) 
➢ Parent and Community Code of Conduct 
➢ Homework Policy 
➢ School charges and voluntary contributions 
➢ Advice for state schools on acceptable use of ICT facilities and devices 
➢ Absences 
➢ School excursions 
➢ Complaints management 
➢ Religious instruction policy statement 
➢ Chaplaincy and student welfare worker services – policy statement  
➢ Department insurance arrangements and accident cover for students  
➢ Obtaining and managing student and individual consent 
➢ School instructions for school access 

 
 
 
I acknowledge: 
 

• That I have read and understood the responsibilities of the student, parents or carers and the school staff outlined 
above; and 

 

• That information about the school’s current rules, policies, programs and services, as outlined above has been 
provided and explained to me. 

 
 

Student Signature: Parent/Carer Signature:  On behalf of Raceview State School: 
 

 
                 _______________________     ______________________               _____________________________________ 

  

 

 
 

https://ppr.qed.qld.gov.au/pp/enrolment-in-state-primary-secondary-and-special-schools-procedure
https://ppr.qed.qld.gov.au/pp/enrolment-in-state-primary-secondary-and-special-schools-procedure
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https://raceviewss.eq.edu.au/
https://ppr.qed.qld.gov.au/attachment/advice-for-state-schools-on-acceptable-use-of-ict-facilities-and-devices.docx
https://education.qld.gov.au/parents-and-carers/school-information/school-operations/policy-statement
https://education.qld.gov.au/student/Documents/chaplaincy-policy-statement.doc
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Our school uses tools and resources to support student learning, including third party (non-departmental) online 

services hosted and managed outside of the Department of Education network.   

Online services, including websites, web applications, and mobile applications, are delivered over the internet or 

require internet connectivity.  Examples may include interactive learning sites and games, online collaboration and 

communication tools, web-based publishing and design tools, learning management systems, and file storage and 

collaboration services.  

This letter is to inform you about the third party online services used in our school and how your child’s information, 

including personal information and works, may be recorded, used, disclosed, and published to the services (if you 

provide your consent for this to occur).  

The Online Services Consent Form is a record of the consent provided. 

About the online services 

After evaluation, the principal has deemed specific third party online services appropriate for school use. These online 

services are listed on the consent form. 

Third party online service providers are external to the school, and the services may be hosted onshore in Australia or 

offshore outside of Australia.  Data that is entered into offshore services may not be subject to Australian privacy laws.  

When considering whether to provide your consent, we encourage you to read the information provided about each 

online service, including the terms of use and privacy policy, which outline how information and works will be used and 

under what circumstances they may be shared.  

Student information 

The consent collected by the form covers both student personal information (e.g. name, date of birth) and school-

based information (e.g., student username, email, year level) as outlined on the form.   

Where permitted by the service provider, de-identified information will be used and/or efforts will be made to limit the 

amount of personal information disclosed and stored within online services (e.g., when registering accounts, only 

mandatory information will be disclosed).  

Student works 

Works might include materials such as student projects, assignments, portfolios, images, video or audio. Where 

student works will be created within, stored or published to the online service (in some cases, published information or 

works will be viewable by the public), this will be indicated in ‘additional consent requirements’ in Section 5 of the 

Online Services Consent Form.  

Parent information 

Where your personal information (e.g. parent email, name, contact details) will be disclosed to the online service, this 

will be indicated in the ‘additional consent requirements’ in Section 5 of the Online Services Consent Form. 

 



   

Purpose of the consent 

Third party online services are used for various purposes.  The purpose of use for each service is outlined in Section 5 

of the Online Services Consent Form. For example, teachers may use online services with students to support 

curriculum delivery, complete learning activities and assessment, facilitate class collaboration, and create and publish 

class work (e.g. projects, assignments, portfolios).   

The Online Services Consent Form records your consent for your child to register accounts, use, and, where specified, 

publish their work to these services. The form also collects your consent for school staff to collect, store, and transmit 

information to online services in order to manage school operations and communicate with parents and students.   

It should be noted that, in some instances, the school may be required or authorised by the Education (General 

Provisions) Act 2006 (Qld) or by law to record, use or disclose the student’s personal information or materials without 

consent.  

Voluntary consent provision 

It is not compulsory to provide consent.  If your consent is not given, this will not adversely affect any learning 

opportunities provided by the school to your child. 

Consent may be limited or withdrawn 

You can withdraw your consent at any time by notifying the school in writing (by email or letter). The school will confirm 

the receipt of your request via email if you provide an email address.   

You may also limit your consent by providing consent for some, but not all, online services listed on the form.  

Requests to limit consent in relation to how the ‘Information covered by this consent form’ and the ‘Approved purpose’ 

(Section 2 and 3 of the form) are applied to a specific service, will be treated as “do not consent”, as the school cannot 

guarantee correct implementation of individual requests. 

Due to the nature of the internet, it may not be possible for all copies of information (including images and student 

works that have already been disclosed or published) to be deleted or restricted from use if you request it. The school 

may remove content that is under its direct control, however, information and works that have already been disclosed 

and published cannot be deleted, and the school is under no obligation to communicate changes to your child’s 

consent circumstances to online service providers.  

Duration of consent 

The consent applies for the period of time specified on the form. You may review and update your consent at any time 

by notifying the school in writing (by email or letter). 

There may be circumstances where the school issues a new consent form to seek additional consent e.g. in the event 

that new online services are identified for use. 

Who to contact 

To return the form, express a limited consent, withdraw consent or ask questions regarding consent, please contact 

Student Services on 3294 4111 or alternatively email enrolments@raceviewss.eq.edu.au.  

 

 

 

 

 

 

 

 

 



   

 

 
 

 

 

 

 

 

Privacy Notice 

The Department of Education is collecting the personal information on this form in order to obtain consent regarding the use of 

online services. This information and completed form will be stored securely. Personal information collected on this form may also 

be used by or disclosed to third parties by the Department where authorised or required by law. If you wish to access or correct any 

of the personal information on this form, or discuss how it has been dealt with, please contact your student’s school in the first 

instance. 

 

This form is to be completed by:  

- Parent/carer*; 
- Student over 18 years; or 
- Student with independent status. 

(*Note: Where a student who is under 18 years is able to consent, they may also provide consent in addition to the parent.) 

 

1. IDENTIFY THE PERSON TO WHOM THE CONSENT RELATES 
 

a) Full name of student ________________________________________________________ 

2. INFORMATION COVERED BY THIS CONSENT FORM 
 a) The consent collected by the form covers the following student personal information (identifying 

attributes): 

• Student name (first name and/or last name) 

• Sex/Gender 

• Date of Birth, age, year of birth 

AND the following school-based information (generally, non-identifying attributes*): 

• Student school username 

• Student school email 

• Student ID number 

• School 

• Year Group 

• Class 

• Teacher 

• Country 

*In cases where registration and/or use requires a combination of school-based information (non-

identifying) and personal information, or a combination of school-based information, the school-based 

information may become identifiable.  

 
b) If an online service records, uses, discloses and/or publishes student works, parent information or 

additional student information (such as photographs of students), not listed above (Section 2a.), 
the school will specify it as part of the additional consent requirements on the form. Examples 
may include: 

• Student assessment 



   

• Student projects, assignment, portfolios 

• Student image, video, and/or audio recording 

• Sensitive information (e.g., medical, wellbeing) 

• Name and/or contact details (e.g. email, mobile phone number) of student’s parent 
 

3. APPROVED PURPOSE 
 This form records your consent for the recording, use, disclosure and publication of the information 

listed in item 2 above, and any information or student works listed under the ‘additional consent 
requirements’, and to transfer this information and works within Australia and outside of Australia (in 
the case of offshore services) to the online service providers for the following purposes: 
 

• For your child to register an account for the online services 

• For your child to use the online services in accordance with each service’s terms of use and 

privacy policy (including service provider use of the information in accordance with their terms 

of use and privacy policy) 

• For the school to: 

o administer and plan for the provision of appropriate education, training and support 

services to students, 

o assist the school and departmental staff to manage school operations and 

communicate with parents and students. 

4. TIMEFRAME FOR CONSENT 
 The consent granted by this form is for the duration of the student’s current phase of learning (i.e. 

Years P-3, 4-6, 7-9 and 10-12). Consent is obtained upon enrolment and renewed when students 
move into a new phase of learning (e.g. minimum every four years). 
 

5. CONSENT FOR ONLINE SERVICES 
 For each online service listed below, please indicate your choice to give consent or not give 

consent for the information outlined in Section 2 to be disclosed to the online service in accordance 
with the purpose outlined in Section 3, and for the timeframe specified in Section 4.     

 

 
Service name: ACER School 

Assessments (Australian 
Council for Educational 
Research Limited) 

Data hosting: Onshore 

☐ 

I give  
consent 

☐  

I do not  
give consent 

Url: https://oars.acer.edu.au/ 

Purpose of use: ACER Online Assessment and Reporting Platform (OARS) 
provides a suite of educational assessment and reporting 
tools for schools. 

Terms of use: https://oars.acer.edu.au/terms-conditions 

Privacy policy: https://www.acer.org/privacy 

Additional consent 
is being sought for 
the following 
reasons:  
(as per Section 
2b)  

 

☒ Student works are stored and published.  

☒ The following additional student personal information is 

disclosed: First name, surname, gender, Date of Birth  
 

Service name: Switch 4 Schools  Data hosting: 
 

Onshore 

☐ 

I give  
consent 

☐ 

I do not  
give consent 

Url: https://www.switch4schools.com.au/  

Purpose of use: Switch4Schools is a social and emotional learning tool 
that measures and builds emotional intelligence, mental 
health and wellbeing  

Terms of use: https://www.switch4schools.com.au/terms-and-conditions  

Privacy policy: https://www.switch4schools.com.au/privacy-policy  

Additional consent 
is being sought for 
the following 
reasons:  
(as per Section 
2b)  

N/A 

Service name: Inquisitive  Data hosting: Onshore 

☐ ☒ 

https://www.switch4schools.com.au/
https://www.switch4schools.com.au/terms-and-conditions
https://www.switch4schools.com.au/privacy-policy


   

Url: https://www.inquisitive.com/au  I give  
consent 

I do not  
give consent Purpose of use: Inquisitive provides schools with high quality lessons, 

curriculum resources, planning and assessments. 
Subjects include Geography, History, Science and 
Technology, English, Maths, Civics and Citizenship, 
Economics and Business.  

Terms of use: https://www.inquisitive.com/au/terms  

Privacy policy: https://www.inquisitive.com/au/privacy  

Additional consent 
is being sought for 
the following 
reasons:  
(as per Section 
2b)  

Student work (online activities)  

Service name: Track Ed  Data hosting: Onshore 

☐ 

I give  
consent 

☐ 

I do not  
give consent 

Url: https://www.trackedapp.com.au/  

Purpose of use: Designed specifically for the Queensland educational 
environment and compatible with OneSchool, TrackEd is 
trusted by over 200 Queensland State Schools. 
Contained within your school network, your data is always 
under your control. 

Terms of use:  

Privacy policy: https://www.trackedapp.com.au/privacy-policy  

Additional consent 
is being sought for 
the following 
reasons:  
(as per Section 
2b)  

N/A  

Service name: Class Dojo  Data hosting: Onshore 

☐ 

I give  
consent 

☐ 

I do not  
give consent 

Url: https://www.classdojo.com/  

Purpose of use:  

Terms of use: https://www.classdojo.com/en-gb/terms   

Privacy policy: https://www.classdojo.com/en-gb/privacy  

Additional consent 
is being sought for 
the following 
reasons:  
(as per Section 
2b)  

For student accounts:  

• First name or initial  

• Surname or initial  

• Age, month and year of birth, or year of birth  

• Year level  
For parents accounts: 

• First name  

• Surname 

• Email address 

 

 

 

 

 

 

 

 

 

 

 

https://www.inquisitive.com/au
https://www.inquisitive.com/au/terms
https://www.inquisitive.com/au/privacy
https://www.trackedapp.com.au/
https://www.trackedapp.com.au/privacy-policy
https://www.classdojo.com/
https://www.classdojo.com/en-gb/terms
https://www.classdojo.com/en-gb/privacy


   

6.  CONSENT AND AGREEMENT 
 Person giving consent – I am (tick the applicable box): 

☐ parent/carer of the person identified in Section 1 

☐ the person identified in Section 1 (if student is over 18 years or has independent status) 

 
I have read the explanatory letter, or it has been read to me. I have had the opportunity to ask questions about it and 
any questions that I have asked have been answered to my satisfaction.  By signing below, I consent for the information 
outlined in Section 2 and any additional consent requirements outlined in Section 5 to be disclosed to the online 
services in accordance with the purpose outlined in Section 3 and for the timeframe specified in Section 4.    
 

 Name of student: _______________________________________________________ 

 Parent/Guardian Name: _______________________________________________________ 

 Parent/Guardian 

signature: 

 

_______________________________________________________ 

 Date: ____/____/________ 

 Signature or mark of 

student*: 

 

_____________________________________________________ 

 
 *Where a student who is under 18 years is able to consent, they may also provide consent in addition to the parent 

 SPECIAL CIRCUMSTANCES 
The section below must be completed, if the form is:  
A) required to be read aloud (whether in English or in an alternative language or dialect) to the person giving consent 

and/or: 
B) when the person giving consent is an independent student under the age of 18.  

 ➔ WITNESS - for consent from an independent student or where the explanatory letter and the form were 
read 

 I have witnessed the signature or mark of an independent student, or the accurate reading of the explanatory letter and 
the Online Services Consent Form was completed in accordance with the instruction of the person giving consent.  The 
person giving consent has had the opportunity to ask questions. I confirm that the person giving consent have given 
consent freely and I submit the person understood the implications.  
 

 Print name of 

witness: 

__________________________________________________________ 

 Signature of 

witness: 

__________________________________________________________ 

 Date: ____/____/________ 

 ➔ Statement by the person taking consent – when it is read 

 I have accurately read aloud the explanatory letter and the Online Services Consent Form to the person giving consent, 
and to the best of my ability made sure that the person understands that the following will be done: 

• The identified information will be used in accordance with the Online Services Consent Form 

• The school will cease using the information from the date that the school receives a written withdrawal of consent.  
 

I confirm that the person giving consent was given an opportunity to ask questions about the explanatory letter and 
Online Services Consent Form, and all questions asked by the person giving consent have been answered correctly 
and to the best of my ability. I confirm that the person giving consent has not been coerced into giving consent, and the 
consent has been given freely and voluntarily. 
 
A copy of the explanatory letter has been provided to the person giving consent. 
 

 Print name and role of person 
taking the consent: 
 

__________________________________________________________ 

 Signature of person taking 
the consent: 

__________________________________________________________ 

 Date: ____/____/________ 

 



Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at https://ppr.qld.gov.au/pp/enrolment-in-

state-primary-secondary-and-special-schools-procedure to ensure you have the most current version of this document. 
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Introduction to the State School Consent Form (attached) for Raceview State School  

 

This letter is to inform you about how we will use your child’s personal information and student  

materials. It outlines:  

• what information we record   

• how we will use student materials created during your child’s enrolment.   

Examples of personal information which may be used and disclosed (subject to consent) include part  

of a person’s name, image/photograph, voice/video recording or year level.   

Your child’s student materials:    

• are created by your child whether as an individual or part of a team  

• may identify each person who contributed to the creation  

• may represent Indigenous knowledge or culture.   

 

Purpose of the consent  

 

It is the school’s usual practice to take photographs or record images of students and occasionally to  

publish limited personal information and student materials for the purpose of celebrating student  

achievement and promoting the school and more broadly celebrating Queensland education.   

To achieve this, the school may use newsletters, its website, traditional media, social media or other  

new media as listed in the ‘Media Sources’ section below.   

The State School Consent Form may, at your discretion, provide consent for personal information  

and a licence for the student materials to be published online or in other public forums. It also allows  

your child’s personal information and student materials to be presented in part or alongside other  

students’ achievements.   

The school needs to receive consent in writing before it uses or discloses your child’s personal  

information or student materials in a public forum. The attached form is a record of the consent  

provided.   

It should be noted that in some instances the school may be required by the Education (General  

Provisions) Act 2006 (Qld) or by law to record, use or disclose the student’s personal information or  

materials without consent (e.g. assessment of student materials does not require further consent).  

Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at  

 

Voluntary   

There will not be any negative repercussions for not completing the State School Consent Form or  

for giving limited consent. All students will continue to receive their education regardless of whether  

consent is given or not.   

 

Consent may be limited or withdrawn  

Consent may be limited or withdrawn at any time by you.   

If you wish to limit or withdraw consent please notify the school in writing (by email or letter). The  

school will confirm the receipt of your request via email if you provide an email address.  

https://ppr.qld.gov.au/pp/enrolment-in-state-primary-secondary-and-special-schools-procedure
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If in doubt, the school may treat a notice to limit consent as a comprehensive withdrawal of consent  

until the limit is clarified to the school’s satisfaction.  

Due to the nature of the internet and social media (which distributes and copies information), it may  

not be possible for all copies of information (including images of student materials) once published  

by consent, to be deleted or restricted from use.   

The school may take down content that is under its direct control, however, published information  

and materials cannot be deleted and the school is under no obligation to communicate changes to  

consent with other entities/ third parties.    

 

Media sources used   

Following is a list of online and social media websites and traditional media sources where the  

school may publish your child’s personal information or student materials subject to your consent.   

• School website: https://raceviewss.eq.edu.au/  

• Facebook: https:/www.facebook.com/Raceviewstateschool  

• Other: Seesaw: Mathletics: Reading Eggs: Trak Ed: Win Software: EdVail. Also as per BYOx  

• YouTube: N/A  

• Instagram: N/A  

• Twitter: N/A 

• LinkedIn: N/A 

• Charter for registered students.   

• Local newspaper  

• School newsletter  

• Traditional and online media, printed materials, digital platforms’ promotional materials,  

• presentations and displays.  

 

The State School Consent Form does not extend to P&C run social media accounts or activities, or  

external organisations.  

 

Duration   

 

The consent applies for the period of enrolment or another period as stated in the State School  

Consent Form, or until you decide to limit or withdraw your consent.   

During the school year there may be circumstances where the school or Department of Education  

may seek additional consent.   

 

Who to contact  

 

To return a consent, express a limited consent or withdraw consent please contact ..   

Admin should be contacted if you have any questions regarding consent.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://ppr.qld.gov.au/pp/enrolment-in-state-primary-secondary-and-special-schools-procedure
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1   IDENTIFY THE PERSON TO WHOM THE CONSENT RELATES  

• Parent/carer to complete   

• Mature/independent students may complete on their own behalf (if under 18 a witness is required).   

 

Full name of individual:  ..........................................................................................................................   

 

Date of birth: ........................................................   

 

Name of school:  …………………………………………………………………..  

 

Name to be used in association with the person’s personal information and materials* (please select):   
 

□ Full Name    □First Name     □No Name     □Other Name   ............................................................   
 

 * Please note, if no selection is made, only the Individual’s first name will be used by the school. However, the school may choose 

not to use a student’s name at its discretion. **For school photos Full Name will be used unless a limitation is given in 

Section 5 below.   
 

 

2P   PERSONAL INFORMATION AND MATERIALS COVERED BY THIS CONSENT FORM  

 

(a) Personal information that may identify the person in section 1:  

➢ Name (as indicated in section 1)   

➢ Image/photograph   

➢ School name    

➢ Recording (voices and/or video)  

➢ Year level  

(b) Materials created by the person in section 1:   

➢ Sound recording   

➢ Artistic work   

➢ Written work   

➢ Video or image   

➢ Software   

➢ Music score   

➢ Dramatic work   

➢  

3     APPROVED PURPOSE   

 

If consent is given in section 6 of the form:   

https://ppr.qld.gov.au/pp/enrolment-in-state-primary-secondary-and-special-schools-procedure
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• The personal information and materials (as detailed in section 2) may be recorded, used and/or disclosed  

(published) by the school, the Department of Education (DoE) and the Queensland Government for the  

following purposes:   

• Any activities engaged in during the ordinary course of the provision of education (including assessment),  

or other purposes associated with the operation and management of the school or DoE including to publicly  

celebrate success, advertising, public relations, marketing, promotional materials, presentations,  

competitions and displays. - Promoting the success of the person in section 1, including their academic, sporting or 

cultural  

achievements. - Any other activities identified in section 4(b) below.   

• The personal information and materials (as detailed in section 2) may be disclosed (published) for the above  

purposes in the following:  - the school’s newsletter and/or website;   - social media accounts, other internet sites, 

traditional media and other sources identified in the ‘Media  

Sources’ section of the explanatory letter (attached);  - year books/annuals and school photographs;  - 

promotional/advertising materials; and  - presentations and displays.   

 

4       TIMEFRAME FOR CONSENT  

 

School representative to complete.   

(a) Timeframe of consent: duration of enrolment.  

(b) Further identified activities not listed in the form and letter for the above timeframe: .   

 

 

5    LIMITATION OF CONSENT      

 

 Individual and/or parent wishes to limit consent in the following way:  

 

 

 

 

 

 

6   CONSENT AND AGREEMENT      

 

➢ CONSENTER – I am (tick the applicable box):  

    parent/carer of the identified person in section 1  

    the identified person in section 1 (if a mature/independent student or employee including volunteers)  

    recognised representative for the Indigenous knowledge or culture expressed by the materials  

I have read the explanatory letter, or it has been read to me. I have had the opportunity to ask questions about it and  

any questions that I have asked have been answered to my satisfaction.  By signing below, I consent to the school  

recording, using and/or disclosing (publishing) the personal information and materials identified in section 2 for the  

purposes detailed in section 3.  

By signing below, I also agree that this State School Consent form is binding. For the benefit of having the materials  

(detailed in section 2) promoted as DoE may determine, I grant a licence for such materials for this purpose. I  

acknowledge I remain responsible to promptly notify the school of any third party intellectual property incorporated into  

the licensed materials. I accept that attribution of the identified person in section 1 as an author or performer of the  

licensed materials may not occur. I accept that the materials licensed may be blended with other materials and the  

licensed materials may not be reproduced in their entirety.  

 

Name of student:  ...............................................................................................................................   

 

Name of Parent/Guardian: ..............................................................................................................................   

 

Signature or Parent/Guardian:  ...................................................................................................................   

 

https://ppr.qld.gov.au/pp/enrolment-in-state-primary-secondary-and-special-schools-procedure
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Date  .....................................................   

Signature or mark of student (if applicable) ................................................................................................   
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Requirement list 

Type of 
Resource 

Cost to parent SRS Cost 

Reproduced worksheets; teacher prepared materials that have been differentiated for individual 
student needs for English and Mathematics: 

$10 
     Sound Waves  Used $17.95 

$96.30 

     Grammar Conventions Used $19.95 

     Reading Conventions  Used $19.95 

     Targeting Maths, Australian Curriculum Edition  Used $19.50 

     Targeting Handwriting QLD student book Used $18.95 

Reproduced worksheets; teacher prepared materials that have been differentiated for individual 
student needs for Science, Geography, History and Civics and Citizenship: 

$25 
     Science Now  Used $21.95 

Prep to Year 2: 
$ 65.85 
 
Years 3 to 6: $101.80 

     Geography Now Used $21.95 

     History Now Used $21.95 

      Civics and Citizenship, Australian Curriculum  
      (Year 3 to 6)  

Used $35.95 

Classroom consumables: 

$25 

     Prep to Year 2 

$83.76 

         Large Crayola Sidewalk Chalk Colours box/12 Used $4.50 

         PA White Glue 125ml Used $3.98 

         Paint Crayola Washable box 6 Used $11.98 

         Paint Brushes Reeves 4 pack Used $9.98 

         Coloured Copy Paper Bright 5 colours ream/250 Used $21.98 

         Food Colouring 4 colours pack Used $3.75 

         Crème of Tartar Used $3.10 

         Salt 500g pack Used $1.20 

         Plain Flour x1kg pack Used $1.15 

         Clear Sticky Tape 18mm x66m x3 Used $8.19 

         Cartridge Paper A3 White ream/25 pk Used $13.95 

    Years 3 to Year 6 

$70.88 
Year 5 $77.86 

         Coloured Copy Paper Bright 5 colours ream/250 Used $21.98 

         Paint Crayola Washable box 6 Used $12.80 

         Paint Brushes Reeves 4 pack Used $9.98 

         Clear Sticky Tape 18mm x66m x3 Used $8.19 

         Cartridge Paper A3 White ream/25 pk Used $13.95 

         PA White Glue 125ml Used $3.98 

        Terra Cotta clay 500g (Year 5 only) Used $6.98 

 Opt out Totals 

Prep to Year 2: 
$243.59 

$60 Years 3, 4 and 6: 
$260.69 

Year 5: $267.67 

 



 

 
 
 
 
 
 
 
 
 
 

    

The Student Resource Scheme (SRS) is a user-charging scheme operated by schools to provide parents with a mechanism 

to access individual student resources that are not funded by the government. 

Government funding for schools does not extend to individual student resources and equipment for their personal use or 

consumption. Supply of these items, such as textbooks and personal laptops/iPads, is the responsibility of the parent. 

The objective of the scheme is to provide parents a convenient and cost-effective alternative to individual supply of 

resources for their students. Participation in the SRS is optional, and no obligation is placed on a parent to participate. 

Terms and conditions for participating in the scheme are provided on the reverse side of the form. Information is also 

provided on the Textbook and Resource Allowance (TRA) where applicable. 

This Participation Agreement Form applies for the duration of a student's enrolment at the school, however parents who 

are participating in the scheme can choose to opt out from the SRS in future years by completing a new Participation 

Agreement Form. Any new Participation Agreement Form submitted annually and received by the school will supersede 

the previous form lodged. 

Parents pay the annual participation fee in accordance with the selected payment arrangement. If a student joins the 

school mid-year, a pro-rata participation fee may apply. 

Parents not participating in the scheme must provide their student with all items that would otherwise be provided by the 

scheme as detailed in the information provided by the school. Parents can choose to join the SRS in future years by 

completing a new Participation Agreement Form. 

To assist schools in managing and administering the scheme, parents are requested to complete the Participation section 

of this form and return it to the school. 

If parents have not completed and returned the form before the due date indicated by the school in the SRS Annual Parent 

Information documents, the school will take the view that the parent does not wish to participate. 

 

Payment 

On agreeing to participate in the SRS, a parent agrees to pay the participation fee as advised and invoiced by the school. 

For families experiencing financial hardship, please contact the school as soon as possible to discuss options available. 

 
Participation 

   YES  I wish to participate in the Student Resource Scheme. I have read and understand the Terms and Conditions 

of the scheme (see reverse) and agree to abide by them and to pay the annual participation fee in accordance 

with the selected payment arrangement. I understand that I can opt out of participation in the SRS in any year 

by completing a new Participation Agreement Form. 

     No I have read the terms and conditions and I do not wish to participate in the Student Resource Scheme. I 

understand I must provide my child with all items that would otherwise be provided by the SRS as detailed in 

the information provided by the school. I understand that I can choose to join the SRS in future years by 

completing a new Participation Agreement Form. 
 

School Name 
 

Form Return Date 
 

Student Name 
 

Year Level 
 

Parent/Guardian Name 
 

Parent/Guardian Signature 
 

Date 
 

 



 

Terms and Conditions 
Definition 

1. Reference to a "parent" is in accordance with the definition in the 

Education (General Provisions) Act 2006 and refers equally to an 

independent student. 

Purpose of the SRS 

2. In accordance with the Act, the cost of providing instruction, 

administration and facilities for the education of students enrolled at 

state schools who are Australian citizens or permanent residents, or 

children of Australian citizens or permanent residents, is met by the 

State. 

3. Parents are directly responsible for providing textbooks and other 

personal resources for their children while attending school. 

4. The SRS enables a parent to enter into an agreement with the school to 

provide the resources as advised by the school for a specified annual 

participation fee. 

Participation in the SRS 

5. Participation in the SRS is optional and parents are under no obligation 

to participate. 

6. The school will provide parents with a list of resources supplied by the SRS 

to enable parents to assess the cost effectiveness of participation. 

7. Parents indicate whether or not they wish to participate in the SRS by 

completing this Participation Agreement Form. 

8. Parents must complete and sign the Participation Agreement Form and 

return it to the school by the advertised date. 

9. This agreement is for the duration of the student's enrolment at the 

school, unless a new Participation Agreement Form is completed. 

10. Parents are given the option annually to choose whether to participate 

in the SRS or not by completing this form. 

11. Where a parent signs up to participate in the SRS they are agreeing to 

pay the annual participation fee for the items provided by the SRS. 

12. Payment of the participation fee implies acceptance of the SRS including 

the Terms and Conditions irrespective of whether or not the signed form 

has been returned. 

13. Where a student starts at the school during the school year, the parent 

may be entitled to pay a pro-rata participation fee to participate based 

on a 40-week school year. 

14. Where a participation fee has been paid and a student leaves the 

school during the year, the school must determine if the parent is 

eligible for a pro-rata refund. This will also take into account any pro­ rata 

of the Textbook and Resource Allowance (TRA) (see Additional Information 

regarding TRA eligibility) and any outstanding SRS debts (including any 

debts from damaged or non-returned items). Where the cost of 

outstanding debts is higher than the calculated refund, the parent is liable 

to pay this balance of funds. 

Non-Participation in the SRS 

15. Parents who choose not to participate in the SRS are responsible for 

providing their student with all items that would otherwise be provided 

by the SRS to enable their student to engage with the curriculum. 

16. The school will provide non-participating parents with a list of 

resources the parents are required to supply for their child. 

17. All items included in the SRS must be able to be independently sourced, 

purchased and supplied by parents who choose not to participate in the 

SRS. 

18. As the SRS operates for the benefit of participating parents and is funded 

from participation fees, SRS resources will not be issued to students whose 

parents choose not to participate in the SRS. 

The Resources 

19. SRS funds received by the school will only be expended on student 

resources outlined in the school's SRS and will not be expended on 

other items or used to raise funds for other purposes. 

20. In return for payment of the participation fee, the SRS will provide the 

participating student with the entire package of resources for the 

specified participation fee. It is not available in parts unless specifically 

provided for by the school in the fee structure. 

21. The resources, as determined and advised by the school maybe: 

• retained by the student and used at their discretion; or 

• used/consumed by the student in the classroom; or 

• hired to the student for their personal use for a specified 

period of time. 

22. All SRS resources hired to a student for their temporary use 

remain the property of the school. The resources must be 

returned by the agreed date or if the student leaves the school. 

23. Parents are responsible for ensuring that any hired SRS 

resources provided for their child's temporary use are kept in 

good condition. 

24. The school administration office must be notified immediately 

of the loss or damage to any hired item. 

25. Where a hired item is lost, not returned, or damaged, parents 

will be responsible for payment to the school of the value of the 

item or its repair. 

26. The replacement cost of any resource may be up to the 

maximum value (subject to depreciation where appropriate) of 

the acquisition cost to the school. 

27. Parents may be responsible for supplying their child with other 

resources not specified in the SRS as advised by the school. 

Payment Arrangements 

28. Payment of the participation fee may be made in whole, as per 

a nominated payment plan, or for another amount as approved 

by a Principal. 

29. Payment of the participation fee must be made as per the 

payment methods nominated by the school. 

30. Any concessions relating to the participation fee will be at 

the discretion of the Principal. 

Debt Management 

31. Payment of the participation fee is a requirement for continued 

participation in the SRS. 

32. Non-payment of the participation fee by designated payment 

date(s) may result  in  debt recovery  action  in  

accordance  with the   Department's   Debt   

Management   Procedure 

 https://ppr.qed.qld.gov.au/pp/  debt-management-procedure 

Parents' Experiencing Financial Hardship 

33. Parents experiencing financial hardship who are currently 

participating in or wish to participate in the SRS should contact 

the school to discuss options. 

34. Principals may vary payment options, negotiate alternative 

arrangements and/or waive all or part of the participation fee for 

parents experiencing financial hardship. 

35. The onus of proof of financial hardship is on the parent. 

36. The school may require annual proof of continuing financial hardship. 

37. All discussions will be held in the strictest confidence. 
 

 

Additional Information 
Textbook and Resource Allowance (TRA) 

• The Queensland Government provides financial assistance 

to parents of students in Years 7 to 12, to offset the costs of 

textbooks and other resources. Assistance is provided in the 

form of a TRA which is paid through the school. Refer to the 

department's website for current TRA rates  

https://education.qld.gov.au/  

 about-us/budgets-funding-grants/grants/parents-and-

students/ textbook-resource-allowance. 
 

• The TRA is used to offset the fees associated with 

participation in the SRS. 

• Parents not participating in the SRS will receive the TRA 

directly from the school. 

• Parents not participating in the SRS should contact the 

school directly if they do not automatically receive the 

payment.

 
Uncontrolled copy. Refer to Department of Education Policy and Procedure Register 

https://ppr.qed.qld.gov.au/pp/student-resource-scheme-srs-procedure to ensure you have the 

most current version of this document. 



 

 
 

 
 

Raceview State School CRN: 
 
Customer name: 
 
 
Student name: 
 
 
CRN Number: 
 
 
D.O.B: 
 
 
Deduction amount per fortnight: 
 
 
Benefit: 
 
 
Commencement date: 
 
 
Option: I request that this deduction is ongoing - YES / NO 
 
  
Option 2: I request that this deduction will continue until the target amount of $___________ is 
reached. 
 
 
Option 3: I request that this deduction is stopped on _____/_____/_____  
 
 
I give consent for: Raceview State School to the disclosure of information between the participating 
business and the Agency, including for the purposes of the Privacy Act  
I understand that I can change or cancel my deduction at any time and further information about 
centrepay can be found online at: 
https://www.servicesaustralia.gov.au/organisations/business/services/centrelink/centrepay-
businesses • I acknowledge that the information that I have provided is true and correct. 
 
Customer name: 
 
 
Signature:  



 
 
 

 
 

Dear Parent/Guardian, 

 

As part of our commitment to maintaining a healthy and hygienic learning environment for all students, we 

occasionally carry out head lice checks. These checks are conducted in a discreet and respectful manner by trained 

staff to identify and manage any outbreaks promptly and effectively. 

Head lice are a common issue among school-aged children and can spread easily through close contact. Early 

detection is key to preventing the spread within our school community. 

We are seeking your permission to check your child’s hair for head lice when necessary. These checks are non-

invasive and will be conducted with sensitivity and confidentiality. 

Please complete the section below to indicate whether you give consent for your child’s hair to be checked for head 

lice. 

If you have any questions or concerns about this process, please don’t hesitate to contact us. 

Thank you for your cooperation. 

 

 

Permission Slip – Head Lice Check 

 

Student Name: ___________________________________ 

 

 

Please tick one option: 

☐ Yes, I give permission for my child’s hair to be checked for head lice by school staff when necessary. 

☐ No, I do not give permission for my child’s hair to be checked. 

Parent/Guardian Name: _____________________________ 

 

Signature: _______________________________________ 

 

Date: _______________ 



 
 
 

 

 

 

Dear Parents/Caregivers 

As the health and safety of students at our schools must be taken very seriously Education Queensland has 

incorporated new procedures for Administering Routine and Emergency Medication and Management of Health 

conditions. 

Management of student’s health conditions, including the administration of medication, is a courtesy provided by a 

school consistent with their duty of care to:  

• Maximise the participation in school activities of students who require medication or special procedures for 

managing a health condition; and 

• Optimise the health, safety and wellbeing to staff and students at our school. 

Please note the following:- 

School staff can assist a student with medication under the carer provisions of the Health (Drugs and Poisons) 

Regulation (1996) provided a written request is received from the student’s parent or legal guardian (forms available 

from the office). Staff must follow the directions of the original pharmacy label attached to the medication container. 

School Staff must not administer over-the-counter medication, including analgesics, homeopathic or prescribed 

medication unless they meet the accountability of a written request from a parent/caregiver accompanied by written 

advice from a medical practitioner (forms are available from the office) and with the medication in the original 

labelled container. The exception is the reliever puffer, such as Ventolin (which must be labelled). 

The Role of Parents/Caregivers 

Parents/caregivers must undertake the following in relation to the administration of medication and/or management 

of health conditions 

• Notify the school in writing of a health condition requiring medication at school. 

• Request the school in writing to administer prescribed medication or to assist in the management of a health 

condition. 

• Notify the school in writing of any requests and/or guidelines from medical practitioners including potential 

side effects or adverse reactions. 

• Provide the medication in the original labelled container and submit to the office. 

• Ensure the medication is not out of date and has an original pharmacy label with the students name, dosage 

and time to be taken. 

• Notify the office in writing when a change of dosage and medication is required. This instruction must be 

accompanied by a letter from a medical practitioner. 

• Advise the office in writing and collect the medication when it is no longer required at school. 

Please note that medication sent into school without an original pharmacy labelled container will not be accepted. 

Forms are available from the office for yourself and your medical practitioner to sign. They must be returned to 

school before any medication can be dispensed. 

 

 



 
 
 

PLEASE NOTE: 

For medication to be administered at school or during school-related activities, there must be medical authorisation 
for the student to have that medication, and the medication must be in its original container with intact packaging.  

Examples of medical authorisation include: 

• a pharmacy label with both the student’s and doctor’s name on it; 

• a signed letter from a doctor; 

• a medication order from a dentist; 

• an Action Plan signed by a doctor or nurse practitioner. 

See below for examples of health conditions, medications and associated documentation: 

 

1. To request that the school administer medication to a student  

1) Complete Section A (page 2). 

2) Provide the school with the medication in the original container with intact packaging. 

3) Provide the written medical authorisation (e.g. completed pharmacy label, medication order, action plan) 
completed and signed by the prescribing health practitioner. 

4) Make an appointment with the principal/delegate if: 

• the student requires medication as an emergency response; 

• you would like the student to self-administer their medication; 

• the student has complex health support needs or requires other support strategies; or 

• you have any concerns about the student’s health which may affect their schooling. 

2. To request a student self-administer their medication 

1) Complete Section A (page 2) and Section B (page 3).  

  

Health condition/ reason for 
medication 

Example of 
medication 

Documentation completed by doctor  
or other prescribing health practitioner 

Asthma Asthma puffer Asthma action plan 

Anaphylaxis EpiPen ASCIA Anaphylaxis Action Plan  

Diabetes Insulin injection, 
insulin pump 

Department of Education Medication order to administer ‘as-
needed’ medication at school or medication order or other 
written instructions from prescribing health practitioner and 
diabetes management plan 

Other types of emergency 
medication e.g. for seizures  

Midazolam Department of Education Medication order to administer ‘as-
needed’ medication at school  

Medication required ‘as needed’ 
for minor or non-emergency 
symptoms  

Ointment for skin 
allergies,  
antihistamines 

Department of Education Medication order to administer ‘as-
needed’ medication at school  
 

Changes to dosage (e.g. from ½ 
to 1 tablet) 

Ritalin Written instructions from prescribing health practitioner (e.g. 
doctor) 



 
Consent to administer medication  

Privacy Statement 
The Department of Education (DoE) is collecting this personal information for the purpose of enabling school staff to administer medication 
to the nominated student, or to support a student to self-administer their medication while at school or during school-related activities. This 
information will only be accessed by authorised departmental employees. In accordance with section 426 of the Education (General 
Provisions) Act 2006 (regarding student’s personal information) and the Information Privacy Act 2009 (parent/carer’s personal information) 
this information will not be disclosed to any other person or body unless DoE has been given permission or is required or authorised by law 
to disclose the information. 

Section A: Complete the details below:  

NOTE: This form only collects information for one (1) medication. If more than one medication is required, please complete a 
separate form for each medication.  

Student name                 
 

 
Date of birth                        

Parent/carer name           
 

 
Phone number 

 

• I consent to the following medication being administered (as per the instructions on the pharmacy label and/or any 
additional written instructions) to the student named above during school or school-related activities.  

• I authorise school staff to contact the prescribing health practitioner or pharmacist (as listed on the medication’s 
pharmacy label or in other relevant medical authorisation) for the purpose of seeking specific advice or clarification on 
the administration of this medication to this student.  

Name of medication 
 

 

I confirm that the medication provided to the school (as listed above): 

 is medically authorised (e.g. has been prescribed by a doctor, dentist, optometrist or nurse practitioner) 

 is in the original dispensed container with intact packaging 

 has the student’s and doctor’s names on the pharmacy label (if there is no other written evidence of medical authorisation) 

 is current/in-date (The expiry date of the medication is _ _ / _ _ / _ _ _ _). 

The medication is required: If Yes to any questions, complete the following: 

(a) routinely (e.g. 11am 
every day)   

 No  

 Yes 

Administer at _ _: _ _ am/pm on the following days: (circle the day/s 
required) Monday  Tuesday  Wednesday  Thursday  Friday  

(b) for a short time only 
(e.g. only for 2 weeks) 

 No   

 Yes 

Start date:   _ _ /_ _ / _ _ _ _    

End date:    _ _ /_ _ / _ _ _ _        

(c) to manage a health 
condition by following a 
current action plan or 
health plan 

 No    

 Yes 

Is the medication for: 

 asthma    anaphylaxis    diabetes    epilepsy  cystic fibrosis    
other (describe)  

 

(d) ‘as needed’ to treat 
minor or non-emergency 
symptoms  

 No   

 Yes 

 I understand that before the school administers this medication, if they 
are not aware of when this medication was most recently given to this 
student, I will be contacted to provide this information. 

Has this student previously shown any side effects after taking this medication?   Yes      No  

If Yes, describe: ______________________________________________________________________ 

 

Parent/carer/student 
signature 

 

 
Date 

 

 

If the student is to self-administer this medication, also complete Section B 

NOTE: Controlled drugs cannot be self-administered. 

 



 
 

 

 

 

 

 

 

 

 

 

 
Dear Parent/Career, 

Replenish prescription medication. 
 
To enable the acceptance of additional medication prescribed to a student enrolled at Raceview 

State Primary School the following needs signed and witnessed.  

 

 

  

 

Student name:                 

Medication/Dose: 

Name of prescribing health practitioner: 

 

Parent/ Care Giver Signature 

 

Date: 

 

Date Witness Name Signature 

 

Date Witness Name Signature 

 


